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Regional Offices

Primary DACM Representative in the Regions
Regional Senior Leadership Interface for USAASC
Provide Career Management Support for Civilian AL&TWF 
Promote Awareness of USAAAC Initiatives
Develop/Implement USAAAC Policies and Programs 
Provide Education and Training Opportunities
Support Competitive Development Group/Army 

Acquisition Fellowship

Enhance Communications to the Workforce
Execute the Supervisor Outreach Program
Oversee Army Acquisition Corps (AAC) Issues
Conduct Site Visits
Execute the Army Tuition Assistance Program
Process all Acquisition Certifications
Process all AAC Memberships/ Waivers
Primary linkage to ACMAs

Western Region
Shirley Hornaday, Director

Eastern Region
Tom Evans, Director

USAASC Director / DDACM 
Craig A. Spisak

Actg, Assistant Secretary of the Army 
(Acquisition, Logistics & Technology)

Mr. Dean Popps

MILDEP
Director Acquisition Career Management

LTG N. Ross Thompson III
Acquisition

Management Branch,
Army Human Resources

Command

Acquisition
Career Management 
Advocates (ACMAs)



USAASC Regions

Eastern Region -22,000
Western Region-24000
Total Civilians – 46,000 OCONUS

AK
HI Aberdeen Proving

Ground, MD CSO

National Capital
CSO

Huntsville, AL
CSO

White Sands Missile
Range, NM CSO

Warren,  MI
CSO

Customer Support Office
Customer Support Office
With Regional Director



Defense Acquisition Workforce Improvement 
Act (DAWIA/DAWIA II)

DAWIA

Identifies required training, education and experience for all career 
fields and levels

Provide opportunities to acquire the education, training and experience 
necessary to qualify for senior acquisition positions

DAWIA II

Establishes single Acquisition Workforce

Streamlined procedures

Title 10, United States Code, Chapter 87 (National Defense Authorization Act for 1991)



AL&T Workforce Member
What Does That Mean??

Assess employee’s strengths and developmental needs
Develop and execute Individual Development Plans (IDP) in 

partnership with employee
Ensure employee meets certification and Continuous Learning 

Point (CLP) requirements
Provide quality evaluations
Develop and mentor employees for future leadership positions

Understand and meet certification and CLP requirements
Prepare and maintain Acquisition Career Record Brief (ACRB) and IDP
Apply for certification when criteria standards are met
Understand Army Acquisition Corps requirements and apply when 

eligible
Take advantage of special opportunities for AL&T Workforce Members
Develop leadership skills and apply for leadership positions
Seek out mentors

Rating Supervisor Responsibilities

Employee Responsibilities



Help Within Your Organization

Acquisition Career Management Advocates (ACMAs)
Elite, highly-trained acquisition professionals
Serve as two-way communicator link:

• Communicates USAASC’s initiatives to the AL&T Workforce Members for 
Director and Deputy Director, Acquisition Career Management (DACM and 
DDACM)
• Communicates the AL&T Workforce Members’ concerns and issues to the 
DACM and DDACM

Organizational Acquisition Points of Contact (OAPs)
Provide broad acquisition career management guidance to their staff
Provide status reports and compile information on AL&T Workforce Members for 

their organization’s leadership
Disseminate current information on programs, education, training, and competitive 

opportunities
Provide a direct link to the Acquisition Career Managers
List of all Eastern Region OAPs can be found at 

http://asc.army.mil/organization/eastern/default.cfm



CAREER ACQUISITION
MANAGEMENT PORTAL (CAMP)

CAREER ACQUISITION 
PERSONNEL AND POSITION 

MANAGEMENT INFORMATION 
SYSTEM (CAPPMIS)
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CAPPMIS

USAASC HOMEPAGE

ACRB INSTRUCTIONS

AITAS





ACQUISITION

CAREER RECORD

BRIEF

(ACRB)
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View Edit Print Print
Certificates

Instructions Tutorial

ACRB Options



DCPDS

ACM

ACM, DAU, 
Workforce

Workforce

DCPDS, Workforce

Editable Fields

ACM, 
Workforce

Workforce



Requesting All Other ACRB Updates

To request those updates you are unable to make to your ACRB:

• Read ACRB instructions and/or view tutorial

• Download ACRB into a word file

• Type your updates in bold red print

• E-mail ACRB to usaasceasternregion@conus.army.mil for 

updating to include supporting documentation 

• You will receive an e-mail upon completion of update



INDIVIDUAL

DEVELOPMENT 

PLAN

(IDP)



IDP Main Page



ADDING DAU COURSES

The status of the course now has 
changed to ‘Requires Approval’
or yellow.  Once your Supervisor 
approves the course, the status 
will be ‘Approved’ and green.



IDP HISTORY



APPLYING FOR 

DAU 

CLASSES



HOW TO APPLY FOR 
DAU COURSES

Click here to Apply for DAU Training.

Click here to Review your 
applications.

Click here to Update your Profile.

Click here for Create/Edit Travel 
Worksheet.

Click here to access FAQ



HOW TO APPLY FOR 
DAU COURSES

In order to apply for a course, first 
click on Apply for Training.

Next, you must select your appropriate 
Category.

Here is where you 
select your 
category- Acq 
Workforce.



DAU STATUS

Green = Acceptable

Yellow = Analyze & Collect Data to Determine 
Reason for Wait Status

Red = Action/Review 

Course Capacity Waits Aprox. Wait Time

ACQ 101 5,000 0 -
ACQ 201A 2,700 0 -
BCF 103 550 0 -
CON 100 1,500 389 7 Days
CON 110 1,500 0 -
CON 111 1,500 0 -
CON 112 800 0 -
CON 214 1,000 0 -
CON 216 600 0 -
CON 237 1,200 0 -
CON 260A 210 0 -
FE 201 200 0 -
IRM 101 800 0 -
LOG 101 900 69 4 Days
LOG 102 1,500 0 -
LOG 200 1,500 0 -
LOG 203 300 0 -
LOG 204 900 0 -
LOG 235 1,500 0 -
PMT 352A 375 0 -
PQM 101 200 72 7 Days
PQM 201A 150 0 -
RQM 110 625 0 -
SAM 101 900 0 -
SYS 101 1,700 79 5 Days
SYS 202 600 0 -
TST 102 600 117 17 Days

As of 16 Mar 09 a.m. (early-morning)

Wait Status - Web Rolling Admission



Acquisition
Certification



Certification Requirements

Certification based on three criteria – training, 
education and experience
Certification level guidelines:

Level I (Basic Level) – Grades 5-8
Level II (Intermediate Level) – Grades 9-12
Level III (Senior Level) – Grades 13 and above
Broadband Equivalents for GS ratings

Employee must meet position certification within 24 
months after being assigned to an acquisition position
Online Application Process



Training Alternatives

Enables AL&T Workforce Members to receive credit for mandatory DAU courses 
without actually taking the courses

Prepare package addressing how competencies have been met (training,     
education, experience) 

E-mail or fax package to usaasceasternregion@conus.army.mil
Additional information http://asc.army.mil/policies/PoliciesProcedures.cfm

Fulfillment

Equivalency
DAU partners with training providers that offer courses across all career fields 

involved in defense acquisition 
http://www.dau.mil/learning/appg.aspx

Predecessor Courses

DAU gives credit for predecessor courses listed in the Catalog
http://www.dau.mil/catalog/cat2009/chapter3.pdf



Apply Print
Certificates

Instructions

CMS Options



CMS Application Screen



FY 09 CONTRACTING CERTIFICATION MATRIX

Level II
Certification

Level III
Certification

Level I
Certification

CON 100
CON 110
CON 111
CON 112
CLC 033

ACQ 101
CON 214
CON 216
CON 217

CON 215
CON 218

Distance
Learning 

CON 120

Classroom

+
+

Classroom
Distance
Learning 

Note: CON 100 will convert to web 
based course Jan/Feb 2009

No Changes From FY08 No Changes From FY08

ACQ 201A
1 HBS 
Module

CON 353 +
Classroom

Distance
Learning 

No Changes From FY08

• There are no changes to education or experience requirements



FY 09 PURCHASING CERTIFICATION MATRIX

Level II
CertificationLevel I

Certification

CON 110
CON 111
CON 112

CON 120Distance
Learning 

Classroom Distance
Learning 

CON 100
CON 237
CLG 001
CLC 030*

Level III 
Certification

No Current 
Requirement

+

No Changes From FY08 No Changes From FY08

*Reflects Updated Course
• There are no changes to education or experience requirements

*CLC 030 replaces CLC 010



Army Acquisition Professional 
Development Systems

(AAPDS)



Click on Student Module 
to review your information

Click on Application 
Module to review 
announcements and 
apply for AAPDS Events



Needs-Based program during off-duty hours

Automated application process - reviewed through a board process

Must meet position certification requirement in order to apply

Funding limits are in place
• Graduate - $9,000 yearly, $1,800 per course
• Undergraduate - $6,500 yearly, $1,300 per course
• $150 for books per course

Grades will be tracked
• Graduate – grade of B required
• Undergraduate – grade of C required

Acquisition Tuition Assistance Program 
(ATAP)

For additional information on ATAP please review the policies and procedures located 
on the ASC homepage at http://asc.army.mil/career/programs/atap/default.cfm



The U.S. Army Acquisition Corps (AAC)

Subset of the Army Acquisition, Logistics & Technology Workforce

Composed of civilian (GS-13/equivalent) and military (Major and above)

Mandatory for all GS-14’s/equivalent and above occupying CAPs/KLPs

By law and regulation, specific requirements must be met to become a 
member of the AAC

Two ways to become a member:
• Submit application through Army Acquisition Corps Management 
System (AAC MS)
• Transfer Corps Membership from another DoD component

http://asc.army.mil/career/membership.cfm



AAC Membership Requirements

TRAINING: Level II certification in any Acquisition Career Field

EDUCATION:
A baccalaureate degree and one of the following:

24 semester credit hours in business related disciplines
24 semester credit hours in Career field AND 12 semester credit

hours in business related disciplines
Exceptions to education requirement – possess ten years of acquisition 

experience prior to Oct 1991

EXPERIENCE: Four years of acquisition experience

SALARY: Equivalent of a GS-13, Step 1 or current position requires Level 
III certification

NOTE: Selectee MUST be qualified for AAC Membership at time of selection 
and be accessed into the ACC prior to official placement in a CAP



AAC MS Application Screen



How to Apply for AAC 
Membership

Click here to apply for 
AAC Membership



How to Apply for AAC 
Membership



Print AAC Membership 
Documents

Click to print your AAC 
membership Certificate

Click to print your AAC 
Membership Form 2587

Click to print your AAC 
Membership Acceptance 
Letter



Acquisition Career Management Toolkit
Regional Customer Support Offices

Regional Directors
Regional Acquisition Career Managers (ACMs)
Acquisition Career Management Advocates (ACMAs)
Organizational Acquisition POCs (OAPs)

Career Management Publications
Army AL&T Magazine
Career Management Handbook
AET&E Catalog
Policies & Procedures

Career Management Tools
Individual Development Plan (IDP)
Acquisition Career Record Brief (ACRB)
Senior Rater Potential Evaluation (SRPE)
Army Acquisition Professional 
Development Systems (AAPDS)

Career Development Programs
AETE/ATAP
CDG
Intern Career Programs
Training With Industry

On-Line Department
Acquisition Support Center Website
CAMP Website
Regional Websites
DAU Website



Upcoming Events / Opportunities For CP-14
Future Acquisition Student Training (FAST )Track Program, May 09 Start

Secretary of the Army Awards for Excellence in Contracting, Date and 

Location TBD

Senior Leadership Development Program-3 Graduation, Date and Location 

TBD

Commercial Business Environment - A Primer for DoD Managers (Darden 

Graduate School), 12-24 Jul 09, Charlottesville, VA

Advanced Program in Acquisition Excellence (Darden Graduate School), 26-

31 Jul 09, Charlottesville, VA

Master of Science in Contract Management Distance Learning Program 

(Naval Postgraduate School), Two Cohorts – Started in Sep 07 and Sep 08

Senior Leadership Development Program-4, Date TBD



Workforce Development Roadmap

(S)=Strategic          
(O)=Operational       
(T)=Tactical
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Interns                 (T) 1 2 2 3 4 5
Specialists         (T) * 1 2 2 3 4 5
Team Leaders   (O) 2 1 1 4 3 1
Supervisors       (O) 3 1 1 4 2 1 1
Managers           (S) 3 1 1 4 2 1 1
Executives^       (S) 3 1 1 4 2 1 1

* Requirement under development
 ̂As identified, Education, Certification, Leadership Competencies, & Promotion Criteria feed Executive Core Qualifications for SES 

(Leading Change, Leading People, Results Driven, Business Acumen, & Building Coalitions/Communications).  See 
www.leadership.opm.gov/ecq.cfm for specifics.

Contracting 1102--Roadmap Competencies Matrix
Career

Advancement
(Priority order)

Leadership Competency Levels             
(  = Develop competency)                               

Education & 
Certification 

(  = Required,  = Desired)



Eastern Region Contact Information

• Kim Gibbons - 703-805-1529; kim.gibbons@us.army.mil

• Roosevelt Ingram - 703-805-9434; roosevelt.ingram@us.army.mil

• Yves Jackson - 703-805-9432; yves.jackson@us.army.mil

• John Kelly - 703-805-9430; john.t.kelly@us.army.mil

• Polly Merlo (APG) - 410-436-5531; polly.merlo@us.army.mil

• Regional Director – 703-805-1526; thomas.evans1@us.army.mil

• DSN: 655 (Fort Belvoir); 584 (APG)
• Fax: 703-805-1530 (Fort Belvoir); 410-436-3884 (APG)
• E-mail: usaasceasternregion@conus.army.mil



Useful Web Sites

http://asc.army.mil/: AAC/USAASC Home Page (includes news, 
publications, career development, workforce policy, organization information, 
contacts, links

http://asc.army.mil/organization/eastern/default.cfm: Eastern Region 
Home Page

https://rda.altess.army.mil/camp/: CAPPMIS/CAMP Website (includes 
ACRB, IDP, AITAS (ATTRS), AAPDS)

http://www.dau.mil: Defense Acquisition University

http://asc.army.mil/policies/PoliciesProcedures.cfm: Course Fulfillment 
Program information

http://cpol.army.mil: Civilian Personnel Training


